TRUONG PAI HOC VAN HIEN
KHOA NGOAI NGU

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tu do — Hanh phic

PE CUONG CHI TIET HQC PHAN

1. Théng tin vé hoc phin
- Tén hoc phan:
- Mai hoc phan:
- Sé tin chi:
- Bac dao tao:
- Loai hoc phﬁn:
- Hoc phan tién quyét:
- Pon vi phu trach:
-S4 gio tin chi:
o Ly thuyét:
e Thuc hanh:
e Thuyc tap:

e DO an/ Khoa luan

2. Thong tin vé giang vién

Giang vién 1:
- Hovatén:
- Chtre danh, hoc vi:
- Thoi gian lam viéc:
- Dia diém lam viéc:
- Dién thoai:
- Email:

Giang vién 2:
- Ho va tén:
- Chtre danh, hoc vi:
- Thoi gian lam viéc:
- Dia diém lam viéc:
- bién thoai:

Email:

VHU.CTDT.BMO02

Thuec tap tot nghiép ngbn ngit Anh
ENG514

5(0/5/0)

bai Hoc

Bit budc

ENG330, ENG405

Khoa Ngoai Ngit

300, trong do:

0 tiét (1 tin chi LT = 15 tiét)

0 (1 tin chi TH = 30 tiét)

300 (1 tin chi TT = 60 gio TT tai co s&)
0 (1 tin chi BA/KL = 45 gio lam DA/KL)

La Thi Hong Loan

Thac si

Gio hanh chinh (8:00 -16:00)

Khoa Ngoai Ngit - Truong Dai hoc Vian Hién
0902538841

loanlth@vhu.edu.vn

Nguyén Chau Long

Thac si

Gio hanh chinh (8:00 -16:00)

Khoa Ngoai Ngit - Truong Pai hoc Vin Hién
0388368979

longnc@vhu.edu.vn



mailto:longnc@vhu.edu.vn

3. T6m tit ni dung hoc phén

Hoc phan cung cap cho ngudi hoc co hoi co sat thuc té dé cé thé nhan biét duogc so

d6 to chirc quan 1y cua cac cong ty, chirc ning, nhiém vu cia timg phong ban, ciing
nhu vin hoa trong doanh nghiép tai cac don vi thuc tap. Ngoai ra, hoc phan ciing trang
bi cho nguoi hoc cac k¥ nang viét bao thuc tap, k§ nang phan tich, tong hop va tu déanh
gia ban than.

4. Muc tiéu ciia hoc phin

Hoc phéan c6 nhitng muyc tiéu:

- Cung cap cho ngudi hoc nhitng kién thirc can thiét dé chuan bi cho dot thuc tap

t6t nghiép, ciing nhu k¥ ning viét bao cao thuat lai qué trinh thuc tdp cia minh.

- Cung cap cho nguoi hoc co hdi tim hiéu thyc t€ vé vi tri cong viéc, cling nhu

nhiém vu va chirc nang cua cac phong ban van hanh va lam viéc nhu thé nao.

- Giup ngudi hoc phét trién k¥ nang phén tich, tong hop va ty danh gia ban than.

5. Chuan dau ra cua hoc phan:

Cl\;l)a; Noi dung chuén diu ra

Kién thirc

CLO1 | Nhan biét duoc dugc so do to chirc quan 1y cua cic cong ty, chirc ning,
nhiém vu cua tirng phong ban, ciing nhu van hoa trong doanh nghiép tai don
vi thuc tap.

CLO2 | Nhan biét dugc cach thirc viét bio céo thuat lai qua trinh thyc tap.

Ky nang

CLO3 | C6 kha ning viét bao cao trinh bay lai qué trinh thuc tap, bao gom nhiing bai
hoc, kinh nghiém c¢é thé rat ra tir dot thuc tap.

CLO4 | Co kha nang tong hop, phan tich va ty danh gia dugc nhitng wu va khuyét
diém cua ban than, tir d6 c6 thé xay dung ké hoach hoc tap va phat trién ban
than chuan bi cho cong viéc sau khi tot nghiép.

Mirc d tw chi va trach nhiém

CLO5 | Xay dung thai do, tac phong vin héa doanh nghiép phu hop tai co s kién
tap.

CLO6 | Xay dung dugc tinh than trach nhiém, hoc hoi va biét ton trong moi nguoi tai
noi doanh nghiép thyc tap.

Ma tran lién két gitra Chuan du ra chwong trinh dao tao va Chuan dau ra hoc

phén
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CLO5 X X | X

CLO6 X X | X X

Ghi cha: PLOs (ProgrammeLearningOutcomes): Chudn dau ra ccfp CTbT

CLOs (Course LearningOutcomes): Chudn dau ra hoc phan

6. Noi dung chi tiét ciia hoc phian
6.1. Ly thuyét

Chuong N¢i dung Pap ung CLOs
Chuong 1 Hwéng din thue tip tot nghiép

1.1. | Gi6i thiéu ké hoach va thoi gian thyc hién hoc phén. CLO4

12, Hu’(’)'nég dﬁ:l me:lu.,Ancf)i dung va quy dinh viét bio cio CLO?

thuc tap tot nghiép.
1.3. | Thai dg tac phong thyc tap tai co so/ cong ty. CLOS5, CLO6
6.2. Thuc hanh
Noi dung Pap ing CLOs

6.2.1.

Thuec tap tai cong ty/ co sé&

Sinh vién thie tip tai cong ty it nhat 8 budi (mbi budi
tir 2-4 tieng)
- Tim hiéu r5 so dd, td chirc, tAm nhin, st ménh
cua cong ty/co sé thuc tap.
- Tim hiéu rd chirc ning, nhiém vu cta ting phong
ban.
- Tim hiéu rd van hoa trong doanh nghiép.

CLO1, CLO5, CLO6

6.2.2.

Sinh vién viét bio cdo theo trinh tu sau:
- Sinh vién viét cao cong viéc thuc hién hang tuan
va goi vé giang vién huéng dan.
- Chinh sira béo cao hang tuan theo goi ¥ cuia giang
vién huéng dan.

CLO3, CLO4,
CLOS5, CLO6
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Noi dung

Pap ing CLOs

Trinh bay so do, to churc, chire nang, nhi€ém vu
clia timg phong ban ciing nhu tim nhin va st
Mang cua cong ty.

Trinh bay tom tit cong viéc minh di lam, kinh
nghi¢m, bai hoc tir qua trinh thuc tp ctia minh.
Phén tich, danh gia nhitng vu diém va nhitng mit
han ché cua ban than.

Xay dung ké hoach hoc tap phu hop dé phit trién
ban than va chuan bi cho cong viéc minh muén
lam sau khi t6t nghiép.

Nop ban nhap cho giang vién xem va gop y chinh
sua.

Nhan lai ban nhap tr giang vién va chinh stra theo
gop y.

Nop lai ban bao céo hoan chinh cho giang vién
theo ding han.

7. Phan bd thoi gian theo tiét va diéu kién thuwe hién:

8.

Chuong

Tén Chwong

S6 tiét tin chi

Ly Bai Thuc | Tw
Thuyét | tap hanh | hoc

Thuec tap tot 300
nghiép

300

300

CAC CHU PE THAO LUAN VA TIEU LUAN

So db to chirc, nhiép vu chirc ning cua timg phong ban.

Tam nhin st ménh ctia cong ty.

Nhing vu diém va khuyét diém cua ban than, ké hoach phat trién ban than chuan bi

cho cong viéc minh yéu thich.

Phwong phap giang day:

Giang vién giang day véi su két hop cia mot sé phuong phap sau:
- Thuyét trinh.

- Héi lai hodc van dép.

Ma trén lién két giira Chuin diu ra véi phwong phap giang day

Phwong phap giang day
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Phwong phap giang day

CLO1
CLO4

Thuyét trinh

XX cL0O2
X1 X | CcLO3
X1 X CcLo5
X1 X | CLO6

Hoi lai hoac van dap

9. Phwong phap hoc tap
Sinh vién hoc tap v6i su két hop ciia mot sé phwong phéap sau:
- Nghién ciru tai liéu, website tim hiéu vé cong ty.
- Quan sat, thuc hanh va ghi chu dac diém cong viéc thuc tap.
- Ty danh gia nhitng wu va khuyét diém cia ban than.
- Viét bao cdo theo giai doan, chinh stra va hoan thién theo yéu cau hudng dan
cua giang vién.

Ma trén lién két gitra Chuan diu ra véi phuwong phap hoc tip

i N ™ < Lo (o]
Phwong phap hoc tap 3 9 3 3 3 3
@) @) @) @) @) @)
Nghién ctru tai liéu,
website tim hiéu vé cong X X
ty.
Quan sat, thyc hanh va
ghi chu dac diém cong X X X X
viéc thuc tap
Ty danh gia nhimg uvu va X X
khuyét diém cua ban than
Viét bao céo theo giai
doan, chinh stra va hoan X X X X
thién theo y€u cau hudng
dan cua giang vién

10. Nhiém vu cta sinh vién

- Tham du budi hudng din thyc tap tot nghiép.

- Xin gidy x4c nhan sinh vién cta truong tai trung tim hd trd nguoi hoc.

- Tham gia du it nhat 8 budi thuc tap, chup hinh 1am minh chig cho buodi kién
tap.

- Xin gidy x4c nhan, danh gia cua quan 1y/ ngudi diéu hanh/ gidm sat tai cong ty
thuc tap (gidy xac nhan phai c6 chir ky va mdc do cua cong ty)

- Viét bao c4o, chinh sira va ndp ding han.
11. Thang diém danh gia: 10 (100%)
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12. Phwong phap kiém tra, danh gia két qua hoc tip
Sinh vién dugc danh gia két qua hoc tap trén co so hai diém thanh phan nhu sau:
1. Piém danh gid qud trinh tai cong ty: 10, trong sé 40%
2. Diém thi két thiic hoc phan: 10, trong s6 60%
Hinh thire thi: Viét béo céo thuc tip theo miu quy dinh do khoa/ giang vién
hudng dan cung cap.
Ma trin quan h¢ giita Chuin diu ra va phwong phap kiém tra, danh gia

Hinh thirc danh gia

Qua trinh thyec tap.
Viét bao cao bang tiéng Anh.

X[ X| cLO1
X[ X| CLO2

X|X| cLO3
X|X| CLO4
X|X| CLO5
X|X| CcLO6

13. Tai liéu phuc vu cho hoc phin
13.1. Tai liéu chinh
Mau béo c4o do khoa quy dinh.
13.2. Tai liéu tham khao
- Céc bai bao céo thyc tap tot nghiép da thuc hién trude.

- Céc trang web vé cong ty thyc tap.

TP.H6 Chi Minh, ngay ... thang ... nam ...

Duyét Trwéng B mon Giang vién bién soan
(Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén)
La Thi Hong Loan
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